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How to submit an application for participation in PostNord’s
Qualification System
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1. Instruction
You submit your application to PostNord’s Qualification System by following the process and different steps in
the procurement tool Tendsign. Use the button “Next step” to move on in the process. You see the start view

below.

Under the headlines Advertisement, Documents, Questions and answers and Subscription you find information
about the Qualification System, you find questions and answers and you also subscribe for updates about the
Qualification System. Please read questions and answers before submit your application.

Create your application by clicking "Create tender”.

Advertisement Documents Questions and answers Subscription Create tender

Information about the procurement:

Procurement: Qualification System PostNord

Customer: PostNord Sverige AB

Final tender date: Requests may be submitted consecutively

Title: Qualification System PostNord (16/092)
000000

Requests can be submitted consecutively

Document number:

Final tender date:

Text: This notice is a call for competition: No

2. Create tender
When you have clicked on the button “Create tender” you will move on to the application process. Enter the
name of your application in the field “Tender name”

Create tender

»

Set up new tender

Information about the procurement

Name: Qualification System PostNord

Reference number: 16/092

Final tender date:

Procurement language:

Customer: PostNord Sverige AB
Contact: Group Sourcing

31/12/2025 12:00
English

Information about the tender
Supplier:
Corporate ID:

Tender name:

< TESTu

AUTO

Tender reference number:

Tender language: English

3. Answer questions
In this part of the process you're supposed to answer questions electronically through structured documents.
Administrative requirements and Qualification criteria must be answered while the categories and sub-
categories are optional.

Note that the Applicant must append a description of its operations, including strategy and principal

market segments (in English) - Section 2.1.
Please attach a signed and scanned PostNord Code of Conduct for Suppliers. The Code of Conduct for
Suppliers can be downloaded from the following link: PostNord Code of Conduct for Suppliers -

Section 2.3.4.



https://www.postnord.com/sustainability/responsible-procurement
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1 Administrative require.. v | Sections with questions

questions o

1 Administrative requirements

1 Background

information regarding PostNord and

1.3 Purpose and scope of the Qualific
1.4 Subject to the Qualification System

1.5 Principles for inclusion in the Qualific

1.5.2 No guarantee

1.5.3 Preparation of

1.6 Validity
7 Submission of Request to Participate
Has the Request to Participate been a

1.8 Questions and possible clarifications

1.9 Supplements and clarifications
10 Confidentiality

1.11 Applicant contact details

1.12 Qualification criteria

verification

v Choose parts.

The invitation to Submit Request to Participate Is prepared partly as a so called structured document in TendSign and partly as enclosed appendices. The Applicant shall fill in the structured
documents wherever is required. The Applicant may also upioad ESPD (European Single Procurement Document) as attachment to its Request to Participate. The Applicant is encouraged to
limit its Request to Participate to only Include requested information. Other information will not be considered or be the basis for the qualification.

Has the Request to Participate been answered in English?
® ves
No

18Q and clari

P
If you have any questions about the qualification process, please contact Group Sourcing, PostNord through the Tendsign feature Questions and Answers.

Questions of general interest from which Identifying information has been deleted. as well as responses and any additional Information regarding the tender documents (such as
clarifications and any corrections). wil be published on an ongoing basis in the Visma TendSign system. Questions and answerconstitute a part of the Invitation.

Answers and clarifications provided regarding the Invitation to Submit Request to Participate are binding for PostNord only if provided through the TendSign feature Questions and Answers.

19 and clari

In the event of a defective submission of information (cf. above) or if documentation requested is defective or insufficient. PostNord may request the Applicant to submit the missing
Information or documentation. PostNord reserves the right to request supplements and ciarifications from Appiicants. Applicants are not entitied to demand that they be aliowed to submit
supplements or clarifications to the application for inclusion in the Qualification Syster

2 Qualification criteria ~ | Sections with questions

. 6725 questions answered

2 Qualification criteria

«| 2.1 Information about the company

The Applicant must provide a deser

«| 2.2 Legal status requirement
Daes the Applicant meet the requirem

2.3 Grounds for disqualification

*| 2.3.1 Grounds for exclusion relating to

¥ 2.3.1.1 Participation in a criminal org
Has the Apphicant itself or any per

*| 2312 Corruption
Has the Applicant itself or any pe;
| 2313Fraud
Has the Applicant itseif or any per
¥ 2.3.1.4Terrorist offences or offence:

Has the Applicant itself or any per

~ Choose parts.

2.1 Information about the company

The Applicant must append a description of Its operations, including strategy and principal market segments. This description may not exceed two (2] pages of A4, The description must be
appended to the Request to Participate for inclusion in the Qualification System.

o

The Applicant must provide a description as above.

1 ©rag and drop to upload orglick here to browss for files

a
&

2.2 Legal status requirement

The Applicant must be registered in the Companies' Register, Register of Partnerships or similar register, for value added tax, as an employer {where this is the case) and hold a corporate
taxation registration certificate.

a

Quatteation exneria| {1

Does the Applicant meet the requirements listed above

® ves

"

4. Select parts to reply to
If you click the button Select parts to reply to, you will see an overview of main categories and subcategories
which are covered by the Qualification System. Fill in which ones you are interested in participating in.
You must select at least one category and one subcategory!

Plan Tender

Contra

Retrieve and reply to the procurement contract notice

This procurement contains structured documents - electronic tender forms that you fill out directly in the system. Click the
document name in the Name column below to reply to the questions. The PDF version that you can create in the Report
column is just a copy.

Select parts to reply to:
Select pas

structured documents
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Choose parts to answer

Name Description Type

Qualification criteria Qualification requirements for the Applicants and the Request to Participate Must be
answered

Facility Management and Real  Please select the main category on the left. The categories will form the basis for future procurements, Sub-categories: Energy, Optional
Estate Building services, Repairs, Maintenance, Tools and supplies, Cleaning & Waste, Safety & security, Office supplies, Food, drink & catering,
Technical consultants and architects, Furniture, Indoor/outdoor signage, Other relevant units of goods or services in the category.

Fleet & transport equipment  Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: Fuel, Heavy vehidles, Delivery vehicles, Optional
Load carriers, Forklifts, Tyres, Light delivery vehicles, Other Fleet & transport equipment, Wash, Accessories, Car towing, Bikes & E-bikes, Service & Repair,
Spare parts, Other relevant units of goods or services in the category.

HR related services Please select the main category on the left. The categories willform the basis for future procurements. Sub-categories: Temporary labour, Benefits, optional
Health & Wellness, Education, Gifts, Recruitment, subscriptions. Other relevant units of goods or services in the category.

IT & Telecommunication Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: IT Application Services, IT consulting, Optional

Software & Cloud, Workplace, IT Application Services, IT consulting, Infrastructure Operation, Software & Cloud, Workplace, Network & Telecom, Service & repair,
Other relevant units of goods or services in the category.

Marketing Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: Print, Market Research, Advertising, Optional
Media Relay, Branding, PR, Event, Marketing consultants, Give-aways, Retail, Digital channels, Translation, Photography,
Other relevant units of goods or services in the category.

Production Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: Sub-categories: Machines, Optional
Production products, Packaging, Clothes and shoes, Services, Outsourced production, Retail, Other relevant units of goods or services in the category.

Professional Services Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: Insurance, Consultants, Invoice scanning, Optional
Audit & financial advice, Tele services, Debt collection, Credit report, Payroll administration, Finance (bank och finarice),
Other relevant units of goods or services in the category.

Travel & conferences Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: Passenger transport, Hotels, Conference, Optional
Food & Drink, Rental car, Travel agent, Other relevant units of goods or services in the category.

Transports Please select the main category on the left. The categories will form the basis for future procurements. Sub-categories: Sub-categories: National Air transport, Optional
Train transport, Other relevant units of goods or services i the category exceptions: Sea transport, Road transport and International air transport,

5. Questions regarding Categories and sub-categories

When you have filled in which parts you are interested in (see section 4), you will be automatically sent to
questions regarding those categories and subcategories where you're supposed to answer questions and fill
in requested information.

To ensure that you will be able to take part of upcoming procurements within the Qualification System,
PostNord encourage you to qualify for all relevant categories and subcategories.

3 Categories and sub-ca.. ~ | Sections with questions Choose parts..

-categories

3.1 Categories

IR The categories below will form the basis for future procurements. Any Applicant who wishes to be qualified must state clearly in the Request to Participate the categories within which the
Applicant wishes to qualify o,

a. Energy
Please answer yes 1o at least one of the subcategories beiow.
b. Building services, Repairs, Maintena

<. Tools andror supples

3.10 Transports
d. Cleaning and/or Waste

e. safety and/or securfty

a. National Air transport
1.0ffice supplies

& Food, drink and/or catering
h. Technical consultants andvor archite

i. Furniture m——
= b. Train transport ) © @

. Other relevant units of goods or ser
k. Indoor/outdoor signage
|. Applicants must provide e-mail addre

3.3 Fleet & transport equipment

<. Other relevant units of goods or services in the category (This category does not include sea transport of road transport
a. Fuel or international air transport)

b. Heavy vehicles

<. Delivery vehicles -

3 Categories and sub-ca.. Sections with questions Choose parts..

tions answered

3 Categories and sub-categories

ant units of goods or services in the category Facility Management a
3.1 Categories
v 3.2 Facility Management and Real Estate
a. Energy
b. Building services, Repairs, Maintena, Faciity Management .. (D)

¢. Tools and/or supplies

d. Cleaning and/or Waste

& Safety and/or security
f. Office supplies I. Applicants must provide e-mail address whereto future procurement invitation will be sent. Please note ST T
g Food, drink and/or catering that the e-mail address must be general, for example (info@) or (order@) or similar. It's not possible to change

the email address after Submission of Request to Participate.
h. Technical consultants and/or archite

i. Furniture

J. Other relevant units of goods or serv
k. Indoorioutdoor signage

I. Applicants must provide e-mall addre
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Tender is valid to publish |

2Qualification criteria v Sections with questions v Choose parts...

s answered

2 Qualification criteria

*| 2.1 Information about the company = 2.1 Information about the company

The Applicant must provide a descript The Applicant must append a description of its operations, including strategy and principal market segments. This description may not exceed two (2) pages of A4. The description must be appended to the Request
to Participate for inclusion in the Qualification System.
v| 22 Legal status requirement

Does the Applicant meet the requirem ieaton el (D
The Applicant must provide a description as above. Qualification criteria| (3>
+| 23 Grounds for disqualification

¥| 2:3.1 Grounds for exclusion relating to

Drag and drop to upload or glick here to browse for files

*| 23.1.1 Participation in a criminal org

Has the Applicant itself or any per & Attached files
B 24(1)pg (1.
| 2.3.1.2 Corruption B 2623424 (1)jpg (11.115 KB)

Has the Applicant itself or any per

. D
v| 2.34.3Fraud 2.2 Legal status requirement @&
Has the Applicant itself or any per The Applicant must be registered in the Companies’ Register, Register of Partnerships or similar register, for value added tax. as an employer (where this is the case) and hold  corporate taxation registration
certificate.
¥| 2.3.1.4Terrorist offences or offence
Has the Applicant itself or any per o P
B EiES Does the Applicant meet the requirements listed above Qualfcation crieria | (1>
| 2.3.1.5 Money laundering or terroris
® Yes e
Has the Applicant itself or any per -
v| 2.3.1.6 Child labour or other forms ¢
Has the Applicant itselfor any per 2.3 Grounds for disqualification
| 2.3.2 Grounds for exclusion relating to
PostNord will exclude an Applicant from participation if the Applicant is subjeet to the following circumstances in accordance with Article 57 of Directive 2014/24/EU.
¥| 2.3.2.1 Payment of taxes
Has the Applicant breached its o 2.3.1 Grounds for exclusion relating to criminal convictions
¥ [K5.22 Payment ofisodialiseaxty Article 57.1 of Directive 2014/24/EU sets out the following reasens far exclusion:
Has the Applicant breached its ot a2 2

6. Submit the Request to Participate

You can use the button “Next step” to move on in the process when you have;

- Answered all the requirements

- Attached requested files (Description of its operations and Code of Conduct for Suppliers)
- Selected parts to reply to

Click "Send tender" to send your Request to Participate.

Contractnotice >  Attach document

send tender @

Tender information

Supplier: Zian AB
Corporate ID: 559019-2513
Send tender

Click "send tender” below to send your tender to the customer.

(=D

The documents that are included in the tender are listed below:

Structured documents
Title Text with unanswered guestions Missed compulsory requirements

Administrative requirements

Qualification criteria 0
Categories and sub-categories 1}
Attached documents
Name File name Description
= 3623424 362a424.jpg
@ 3623424 (1) 3623424 (1).jpg
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